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(51, Page25, section 96 of the following link
http://www.poea.gov.ph/atbp/2016_POEA%20Rules%202016_Landbased.pdf )

SECTION 96.Requirements for Accreditation of the Principal/Employer.
— The following are the requirements for accreditation of the

principal/employer:

B. Additional Requirements B.1. For Foreign Placement Agencies 1.Business license
or valid commercial registration of the actual employer hiring skilled Overseas
Filipino Workers; 2.Master employment contract from the employer, signed jointly in
all pages by the FPA and the actual employer or his/her authorized representative;
3.Manpower request from the employer; 4.Service agreement between the FPA and
the client/employer; 5.FPAs hiring domestic workers shall be required to put up an
escrow account with a bank authorized by the BangkoSentral ng Pilipinas to handle
trust accounts, with deposit in the amount of Fifty Thousand United States Dollars
(USD50,000.00). The escrow deposit shall answer for all valid and legal claims
arising from violations of contracts of employment; and 26 6.Undertaking by the
FPA/employer to monitor the employment of Overseas Filipino Workers and to

submit a report of significant incidents relative thereto
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https://www.consumer.org.hk/ws_chi/news/press/474/complaint-maid.html?third=col
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DOLE-SEMNA FORM Mo. 1
[{Request for Assistance Form)

Republic of the Philippines

Department of Labor and Employment

[Mame of Office)

Date Filed

SINGLE-ENTRY APPROACH (SEMNA)

{Per Department Order No. 107, Ssries of 2000)

Reference No.: SEAD-

Mame of Requesting Party:
(Pangaian)

(Parmgailarn)

Mame of Responding Party:

Pls. check [+) Male 0 Female

Union O Company O

Address:
{ Tiraharn)

Pis. check [+7)

Mature of Business:

Male 0 Female OO
UWnion O Company O

Tel. /el jFax/E-mail:,

Male

Date of Employment:

Contact Person:

Total Mo, of Employess: I:I

Femals I:I

(Koilan napasck sa trabata)

Years of Service:
{Taon sa Serbisypo)

Mature of work:
(Trabaho):

Paosition:

(Toong Kakousapin sa Kumpanya)

(Katungkulan)

Address:

Tel. fCel_/Fao/E-mail:

CLAIMSISSUES
(Flease check the appropriate boxfes)

a) OMonesy cdaims
Mon-payment/underpayment

O wage

O Creertime Pay

O Might-Shift Differsntial
Pany

O service incentive leave
O Holiday pay

O sss

O Philhealth

O PAG-IBIG

I:IUnfalr Labor Practice {ULP)

O megal Dismissal

WHEGQ

PPy o

d) Oikegal Dismissal with Money
Claims

e)] ONon-compliamncs wwithy
Ocoupational Health and Safety
Standards

f) OcCertification Election Disputs

) Ointer/Intra Union Dispute

OCancel lation of
Registration

il [OOthers [Please Specify]

Umnion

RELIEF PRAYED FOR
[Ano ang gusto niyang solusyon sa reklamo
o problema?)

O Payment of Money Claims

O Reinstatement

O Cessation of ULP acts

O Restitution/Correction of
wviolations of Ocoupational Safety
and Health standards

O Conduct Certification Election

O Conduct of Electicn of Union
Oficers

O Audit/Examination of Union
Funds

O Crhers (Pleass Specify)

Requesting Party’s Signature

ACTION TAKEN
(To be Nlled-cut by SEMA Deak OMfcsr)

O Advise and Counsaling
O Set for Joint Conference on

O Settlement agreemeant signed
on

O withdrawal by either or both

parties

O Referred wo

BY REASON OF:

OFailure of the partes to
reach an agreement within
the 30~day mandatory
conciliation-mediation period;
OFailure of the reguesting
party to appear in btwo (2)
scheduled conseoutive

conferences despit= due
notice.
OFre-terminstion of the

proceadings with request of
issusnce of Referral from

REMARKS:

SEMA Desk Officer
[Signature cuwer Printed Mame)
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P F-RERME 2

(Please check appropriate box)

[__;_] lllegal Dismissal
D lllegal Suspension
D Over Deduction

D Occupational Safety &
Health (OSH) issues
Issues arising fre
labor & related issuances {OLRI)

Money Claims:

D Salaries / Wages
|:] Overtime Pay
l:l Premium Pay
D Separation Pay

l:l Holiday Pay
R NSRS o WA SO —_—

DOLE-SENA.FORM 1 Republic of the Philippines Date Filed:
(Per Deptiv@rder No. 107 Department of Labor and Employment
Series of 2010) NATIONAL LABOR RELATIONS COMMISSION
SENA ENTRY FORM
Reference No.: SEAD-NLRC-ILO-VI-
Name of Requesting Party: Name of Responding Party:
(Pangalan)
Male D Female E Male | l Female I ]
D Company [:l Union | | company | |
Address: Nature of Business:
Tel./Cel./Fax/Email: -
Tel/Cel/Fax/Email: Total No. Of Employees: [:]
Date Employed: Male [:' Female l
Years of Service: Contact Person:
(Taon sa serbisyo)
Nature of Work: DH - HK Position:
(Trabaho)
Address:
Signature Over Printed Name
CAUSES OF ACTION RELIEF PRAYED FOR ACTION TAKEN

(Ano ang gusto niyong
solusyon sa reklamo?)

~BREACH OF CONTRACT

PAYMENT OF

~UNEXPIRED
PORTION OF THE
CONTRACT

5/5

(To be filled out by SENA Desk Officer)

I:] Set for Joint Conference_on

D Settl& agréerment §ighed on:

[:] Withdrawal by either or both
parties

|___I Dropped for lack of interest

Remarks:
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